RAT Volunteers

Worksheet Instructions
Filling out worksheets: 
You will receive alphabetized class lists for each teacher to record money brought in and laps run.

During the race:
1. Alphabetize the students packets after you receive them. This will make completing the worksheet easier.

2. In the "Cash" column, write the total amount of cash turned in by that jogger.

3. In the "Check" column, write the total amount of checks turned in.

4. In the "$$ Total" column, write the total amount of money (cash + checks) turned in.

5. Total the first three columns on your worksheet. Count your money and write those totals on the "letter size" envelope provided with the teacher's name on it.

6. After you have completed the money count, and it matches with your totals on your worksheet, have another volunteer double count and then put the money back in the envelope. 

7. In the “Class Total” row, write the total amount of money divided by the number of students in the class in column 3 and circle it. Write this total on the teacher envelope and circle it. This number will be used to determine who wins the class party. 
After the race:

1. You will be handed the joggers cards listing their laps. Alphabetize them. You can pull off the rubber bands from the cards.

2. Look at the jogger's index card and record the number of laps they ran in the "Laps" column (be sure to check the back of the cards also). Record each jogger's laps, whether they brought in their form or not. 
Note: There will most likely be kids who forget to bring their sponsor sheets and money in. They will ask you if they can bring it later. The answer is yes. Please note this in the Notes section of the worksheet so that we can collect money from those kids the following week. Please remember to record the number of laps they ran. 

Outside Volunteers
Before the race:
On the track, there will be metal sign frames that are wrapped with colored construction paper: pink, yellow, and orange. They will be positioned at different points around the track. 

If you are an outside volunteer, please note which color you are assigned. Please go stand by your color.

The run times are set up according to grade level, as indicated at the top of the volunteer spreadsheet. Each group is divided into colors. There are two volunteers assigned to “organize kids into start points.” These volunteers will make sure the kids are lined up at the starting cone with their designated color.  For example, Mrs. Barnes 7th grade class is in the Orange group. Therefore, all the kids in her class need to start the race by the Orange sign. 

During the race:

The kids will be wearing an index card around their wrists. As they come around the cone that corresponds to their color (they will know which one) they will stop or slow down so you can mark their card. Please mark on the blank side (the one that is NOT lined) so that the marks are easier to read. Please use as neat as possible tally marks in groups of five to count their laps. 

Also, please watch for kids that are trying to get double-marks (yep, apparently that happens!) The color coding should help with that. 
After the race:

You really don't have to do anything at this point. One kid from each class will collect the index cards and hand them to a volunteer to get popsicles.  Just hang tight until the next race starts. 
